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NONPROFIT REPORTING REQUIREMENTS CHECKLIST  

(May 2018) 

 California nonprofit public benefit corporation with federal tax-exempt status and state 
tax-exempt status must meet certain filing, reporting, and recordkeeping requirements to 
maintain their corporate privileges and tax exempt statuses. Below is a checklist of those 
requirements, to assist your board of directors in ensuring these requirements are met.  

I. Governmental Reporting Requirements 

[___] IRS Informational Returns – The Form 990 Series 

Most tax-exempt nonprofits must file annual tax returns with the IRS. Even 
though they do not pay income taxes, they must provide information to the IRS 
about their income, expenses, and operations. These returns are public documents 
that donors and government agencies use to evaluate a nonprofit’s operations.  

What Form – The type of form to file depends on gross annual receipts: 

 [__] Gross annual receipts > $50,000 – file Form 990 or 990-EZ 

 [__] Gross annual receipts < $50,000 – file Form 990-N (e-Postcard) 

Who Files – The e-Postcard is filed online (Form 990-N e-Postcard). It is an easy 
filing that your Treasurer can likely handle without the assistance of an 
accountant. Contact an accountant if Form 990 or 990-EZ is required. 

When to File – Each year by May 15.1 

[___] FTB Informational Returns – The Form 199 Series 

Informational returns also have to be filed with the California Franchise Tax 
Board (“FTB”). These forms are called the 199 series. 

What Form – The type to file depends on gross annual receipts: 

[__] Gross annual receipts > $50,000 – file Form 199  

[__] Gross annual receipts < $50,000 – file Form 199-N (e-Postcard) 

Who Files – The e-Postcard is filed online (Form 199-N e-Postcard). It is an easy 
filing that your Treasurer can likely handle without the assistance of an 
accountant. Work with an accountant if Form 199 is required. 

                                                 
1  This date is based on a fiscal tax year of January to December. If you use a different tax year, you 
must file by the 15th day of the fifth full calendar month following the close of your tax year. 
Additionally, if your organization does not yet have a tax-exemption and is working with a fiscal sponsor, 
you should discuss with the fiscal sponsor whether all required tax filings for your organization will be 
handled by the fiscal sponsor.   
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When to File – Each year by May 15 (see footnote 1).  

You must file a Federal and California return every year. Failure to file annual 
tax returns with the IRS or the FTB for three consecutive years will result in 
automatic loss of tax-exempt status. Also, consult an accountant to confirm 
whether your organization has additional tax reporting obligations.  

[___] California Attorney General – Charitable Registry Filings  

The California Attorney General (“AG”) regulates charities and professional 
fundraisers, to ensure that charitable funds are not misapplied or used for 
fraudulent purposes. To do so, the AG requires all charities to file annual reports 
with the AG.  

What Form – Form RRF-1 

Who Files – During an organizations early years, this form can likely be 
completed internally and filed by your Secretary or a staff member. As you grow 
and your finances become more complicated, you should work with an accountant 
to complete this filing.  

When to File – Each year by April 15.2 

[___] California Secretary of State – Statement of Information  

All California nonprofit corporations must file Statement of Information (Form 
SI-100) with the California Secretary of State (“SOS”) every other year.  

What Form – Form SI-100  

Who Files – This is a simple form that can be filed on line (Form SI-100) by your 
board’s Secretary or another member of management.  

When to File – Biannually within the sixth months preceding the month in which 
you incorporated. For example, if you incorporated in January 2017, you must file 
between the first day of August 2018 and the last day of January 2019.  

II. Internal Reporting and Record Keeping Requirements 

[___] Annual Report to Board of Directors 

California nonprofits must make an annual report to the board of directors about 
the corporation’s financial status. Details about this report are the California 
Corporations Code section 6321. 

                                                 
2  This date is based on a fiscal tax year of January to December. If your organization uses a 
different tax year, you must file by the 15th day of the fourth full calendar month following the close of its 
fiscal tax year. 
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What to Report – The report must contain the following information: 

[___] The organization’s assets and liabilities at the end of the fiscal year; 

[___] Principal changes in assets and liabilities during the fiscal year; 

[___] Revenue and receipts, both unrestricted and restricted to particular 
purposes, for the fiscal year; 

[___] Expenses or disbursements for both general and restricted purposes; and 

[___] A statement about any transactions that involved self-dealing, 
indemnifications, or advance payments between the organization and any 
director, officer, or holder of more than 10% of its voting power. 

Who Prepares Report – It can be prepared by an officer or an accountant: 

[___] Your Treasurer or CFO should ensure that the report is prepared and 
distributed to the board. He or she may, if appropriate, work with an 
accountant. 

[___] If an independent accountant audits your books, the audit must be given to 
the board. If an accountant is not retained, the Treasurer or CFO must 
certify that the report was prepared without an accountant’s audit.  

[___] If you received more than $2 million in assets, in addition to the report, the 
financial statements must be audited by an independent CPA. The audit 
must be available for inspection by the AG within 9 months of the close of 
the fiscal year. An audit committee must also be established.  

When to Report – within 120 days of the close of the fiscal year. 

[___] Annual Report of Covered Transactions 

What to State – In addition to the above, the following transactions must be 
reported to the board: 

[___]  Indemnifications, advances, loans, or guaranties to your directors, officers, 
or agents that exceed $10,000 and a brief description of the amount and 
circumstances of each.  

[___]  Any transaction exceeding $50,000 between the organization and a 
director, officer, or person holding more than 10% of the voting power. 

[___]  Transactions that collectively exceed $50,000 and involve the organization 
 and the same director, officer, or person holding more than 10% of the 
 voting  power. 

Who Prepares Statement – The organization’s Treasure or CFO should ensure 
that the report is prepared and distributed to the board. He or she may, if 
appropriate, work with an accountant. The statement can be included in the annual 
report described above.  
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When to Report – Within 120 days of the close of the fiscal year. 

[___] Maintenance and Retention of Corporate Records  

Corporate records need to be preserved to show that your organization is fulfilling 
its mission and complying with all applicable laws. Maintenance of records also 
provides future directors and officers with information about how your 
organization is governed, what it has done in the past, and what need needs to be 
done in the future. This does not require you to keep every piece of paper 
generated by your activities, but at a minimum, the following documents should 
be permanently retained: 

[___] Articles of Incorporation and any amendments; 

[___] Bylaws, and any amendments 

[___] Board of Director meeting minutes; 

[___] Board of Director resolutions and unanimous written consent forms; 

[___] All federal and state informational tax returns; 

[___] All AG annual filings; 

[___] All biennial Statements of Information for the seven most recent years; 

[___] IRS and FTB tax-exemptions determination letter 

[___] All communications to and from the IRS, FTB, and AG 

[___] Year-end fiscal statements and reports and statements to the board. 

Remember to hold regular board meetings and to make written records, or 
minutes of your meetings.  

DISCLAIMER 
This checklist is a preliminary guide on filing, reporting, and recordkeeping 
requirements for nonprofit public benefit corporations (without members) with 
tax-exempt statuses. Filing, recordkeeping, or reporting requirements related to 
employment matters, property or sales taxes are not included. Additional or 
different considerations may apply in particular cases, and the law frequently 
changes. Please contact your accountant to discuss any tax filing issues in greater 
detail.  
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BYLAWS OF 
THE NO STARCH PRESS FOUNDATION 

A CALIFORNIA NONPROFIT PUBLIC BENEFIT CORPORATION 

ARTICLE 1  – NAME AND OFFICES 

Section 1.1 Name: The name of this Corporation is The No Starch Press Foundation.  

Section 1.2 Offices: The principal office of the Corporation is located at 245 8th Street, 
San Francisco, California 94103. The Board of Directors may change the location of the 
principal office by: (a) having the Secretary make a note of such change on these Bylaws 
opposite this Section; or (b) amending this Section to state the new location. The Board of 
Directors may at any time establish branch or subordinate offices at any place or places where 
the Corporation is qualified to conduct its activities.  

ARTICLE 2  – PURPOSE AND LIMITATIONS 

Section 2.1 Purpose: This Corporation is a nonprofit public benefit corporation and is 
not organized for the private gain of any person. It is organized under the California Nonprofit 
Public Benefit Corporation Law (“California Nonprofit Law”) for charitable and public 
purposes. The specific purpose of this Corporation is to provide financial, creative and technical 
support to organizations committed to hacking, experimentation, and deep knowledge in the 
scientific, technical, engineering, and mathematics (STEM) fields. Additionally, this corporation 
may engage in any activities that are reasonably related to or in furtherance of its stated 
charitable and public purposes, or in any other charitable and public activities. This Corporation 
is organized and operated exclusively for charitable and public purposes within the meaning of 
Section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future federal 
tax code. Notwithstanding any other provision of these Bylaws, the Corporation will not carry on 
any other activities not permitted to be carried on: (1) by a corporation exempt from federal 
income tax under Section 501(c)(3) of the Internal Revenue Code (or corresponding section of 
any future tax code); or (2) by a corporation contributions to which are deductible under Section 
170(c)(2) of the Internal Revenue Code (or corresponding section of any future federal tax code). 

Section 2.2 Dedication of Assets: The property of this Corporation is irrevocably 
dedicated to the purposes in Section 2.1 of these Bylaws and no part of the net income or assets 
of this Corporation shall ever inure to the benefit of any director or officer of this Corporation or 
the to the benefit of any private person. Upon the dissolution or winding up of this corporation, 
its assets remaining after payment, or provision for payment, of all debts and liabilities of this 
corporation shall be distributed to a nonprofit fund, foundation or corporation which is organized 
and operated for educational purposes and which has established its tax-exempt status under 
Internal Revenue Code Section 501(c)(3) 
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Section 2.3 Private Foundation Limitations: If the Corporation is determined to be a 
private foundation as defined in Section 509(a) of the Internal Revenue Code (or the 
corresponding provision of any future United States internal revenue law): 

(a) The Corporation will not engage in any act of self-dealing as defined in 
Section 4941(d) of the Internal Revenue Code (or the corresponding provision of any future 
United States internal revenue law); 

(b) The Corporation will distribute its income for each tax year at such time 
and in such manner as not to become subject to the tax on undistributed income imposed by 
Section 4942 of the Internal Revenue Code (or the corresponding provision of any future United 
States internal revenue law); 

(c) The Corporation will not retain any excess business holdings as defined in 
Section 4943(c) of the Internal Revenue Code (or the corresponding provision of any future 
United States internal revenue law); 

(d) The Corporation will not make any investments in such manner as to 
subject it to tax under Section 4944 of the Internal Revenue Code (or the corresponding 
provision of any future United States internal revenue law); and 

(e) The Corporation will not make any taxable expenditures as defined in 
Section 4945(d) of the Internal Revenue Code (or the corresponding provision of any future 
United States internal revenue law). 

ARTICLE 3  – MEMBERSHIP 

Section 3.1 No Members: The Corporation will have no voting members within the 
meaning of California Nonprofit Law.  

ARTICLE 4  – BOARD OF DIRECTORS 

Section 4.1 General Powers: Subject to the provisions and limitations of California 
Nonprofit Law, the Board of Directors ("Board") shall manage all the business activities and 
affairs of the Corporation, and all corporate powers shall be exercised by or under direction of 
the Board. The Board is responsible for overall policy and direction of the Corporation and shall 
delegates responsibility for the day-to-day operations employees, volunteers, and/or committees.  

Section 4.2 Specific Powers: Without limiting the general powers set forth in Section 
4.1 above, the Board will have the specific power to: 

(a) Perform any and all duties imposed on them collectively or individually 
by law, the Corporation’s Articles of Incorporation, or these Bylaws; 

(b) Appoint and remove Officers and hire and terminate employees of the 
Corporation and, except as otherwise provided in these Bylaws, prescribe the duties and 
fix the compensation of all Officers and employees of the Corporation; 
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(c) Supervise all Officers, agents, and employees of the Corporation to assure 
that their duties are performed properly; 

(d) Meet at such times and places as required by these Bylaws; 

(e) Qualify the Corporation to conduct its activities in any other state, 
territory, dependency, or country and to, thereafter, conduct the Corporation’s activities 
outside of California;  

(f) Borrow money and incur debts on behalf of the Corporation and cause to 
be executed and delivered for the Corporation’s purposes, in the corporate name, 
promissory notes, bonds, debentures, deeds of trust, mortgages, pledges, and other 
evidences of debt and securities; 

(g) Pledge or hypothecate funds and other assets of the Corporation for 
purposes of securing any debt incurred by the Corporation; and 

(h) Invest and reinvest assets of the Corporation. 

Section 4.3 Duties: Directors shall perform their duties, including duties as members 
of any committee of the Board upon which the Directors may serve, in good faith, in a manner 
such Directors believe to be in the best interests of the Corporation and with such care, including 
reasonable inquiry, as ordinary prudent persons in a like position would use under similar 
circumstances.  

In performing the duties of a Director, a Director shall be entitled to rely on information, 
opinions, reports or statements, including financial statements and other financial data, prepared 
by: 

(a) One or more Officers or employees of this Corporation whom the Director 
believes to be reliable and competent in the matters presented; 

(b) Attorneys, independent accountants, or other persons as to matters which 
the Director believes to be within such person's professional or expert competence; or 

(c) A committee of the Board upon which the Director does not serve, as to 
matters within its designated authority, so long as, in any such case, the Director acts in 
good faith, after reasonable inquiry when the circumstances require inquiry, and without 
knowledge that would cause such reliance to be unwarranted. 

Section 4.4 Restriction on Interested Directors: As long as required by law, no more 
than forty-nine percent (49%) of the persons serving on the Board may be "interested persons." 
An interested person is: (a) any person compensated by the Corporation for services rendered to 
the Corporation within the previous twelve (12) months, whether as a full-time or part-time 
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employee, independent contractor, or otherwise, excluding any reasonable advancement or 
reimbursement of expenses incurred by a Director in the performance their duties as a Director; 
and (b) any sibling, ancestor, descendent, spouse, or in-law of any person described above in (a) 
of this Section 4.4. Any violation of the provisions of this Section 4.4 shall not, however, affect 
the validity or enforceability of any transaction entered into by the corporation. 

Section 4.5 Number of Directors: The Board will be composed of a minimum of two 
(2) and a maximum of five (5) persons, with the exact number of Directors to be determined by 
the Board from time to time. A change to the minimum or maximum number of Directors 
requires an amendment to this Section of the Bylaws, or a repeal and adoption of a new Section 
in accordance with these Bylaws.  

Section 4.6 Term of Office: Directors will serve for a term of two (2) years. Directors 
may serve any number of consecutive terms. 

Section 4.7 Appointment of Initial Directors: The initial members of the Board of 
Directors shall be those two (2) individuals appointed by the sole incorporator of the Corporation 
pursuant to Section 5134 of the California Corporations Code and as stated in the Action by 
Incorporator of The No Starch Press Foundation dated August 16, 2017. Subsequent Directors 
shall be elected pursuant to Section 4.8 of these Bylaws.  

Section 4.8 Election of Directors:  

(a) The directors of the Corporation will be elected for two (2) year terms by 
all the Directors in office at the time of the election, except for the initial Directors of the 
Corporation who were appointed by the incorporator of the Corporation as stated above 
in Section 4.7.  

(b) Directors will be elected at the annual meeting of the Board or at a special 
meeting of the Board held for that purpose. Each Director, will hold office until the 
expiration of the term for which he or she was elected and until a successor is elected and 
qualified. A Director (including an initial Director) may serve for any number of terms, 
regardless of whether such terms are consecutive or not. 

(c) Cumulative voting shall not be permitted during the election of Directors. 

Section 4.9 Vacancies: A vacancy on the Board shall exist upon:  

(a) The death, resignation, or removal of any Director;  

(b) The increase of authorized number of Directors; or 

(c) The declaration by resolution of the Board of vacancy in the office of a 
Director who has been declared of unsound mind by court order or convicted of a felony, 
or who has been found by final order of judgment of any court to have breached a duty 
under Corporations Code Section 5231.  
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Vacancies may be filled by approval of a majority of the Board, or if the number of 
Directors then in office is less than a quorum: by (1) unanimous written consent of the Directors 
then in office; (2) the affirmative vote of a majority of the Directors then in office at a meeting 
noticed in compliance with these bylaws; or (3) the sole remaining Director.  

Section 4.10 Removal: A Director may be removed, with or without cause, by a vote of 
the majority of Directors then in office at a regular meeting or at a special meeting called for that 
purpose, or at a regular meeting, provided notice of that meeting and the removal questions are 
given as provide in Section 4.15 of these Bylaws. Any vacancy caused by the removal of a 
Director shall be filed as provide in Section 4.9 of these Bylaws.  

Section 4.11 Resignation, termination, and absences: Any Director may resign by 
giving written notice to the President or Secretary of this Corporation. Such resignation shall be 
effective upon receipt by the President or Secretary or upon a specified date in the written notice 
of resignation. 

Section 4.12 Annual Meeting and Regular Meetings: The Board of Directors shall 
hold an annual meeting at least once a year, at a time and place designated by the Board for 
purposes of electing directors, appointing officers, designating committees, and transacting 
regular business. In addition to the annual meeting, the Board of Directors may fix by resolution 
the time and place for holding regular Board meetings and the Board shall strive to hold such 
regular meetings on at least a quarterly basis.  

Section 4.13 Special Meetings: Special meetings of the Board may be called by the 
President, the Secretary, or any two Directors. 

Section 4.14 Place of Meetings: The annual meeting and regular meetings of the Board 
may be held at any place within or outside the state of California that has been designated from 
time to time by resolution of the Board or in the notice of the meeting, if any. In the absence of 
such designation, annual meetings and regular meetings will be held at the principal office of the 
Corporation. Special meetings of the Board will be held at any place within or outside the state 
of California that has been designated in the notice of the meeting or, if no place is designated in 
the notice, at the principal office of the Corporation. Notwithstanding the above provisions, any 
meeting may be held at any place consented to in writing by all the Directors, either before or 
after the meeting. Any consent given will be filed with the minutes of the meeting. 

Board meetings may be held in full or in part by conference call, video communication, 
or other electronic transmission, and participating in a meeting through those means shall 
constitute presence at the meeting, if all of the following are satisfied:  

(a) Each Director participating in the meeting can communicate with all of the 
other Directors concurrently; 
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(b) Each Director is provided the means of participating in all matters before 
the Board, including, without limitation, the capacity to propose, or to interpose an 
objection to, a specific action to be taken by the Corporation; 

(c) The Corporation adopts and implements some means of verifying that all 
persons participating in the meeting are Directors of the Corporation or are otherwise 
entitled to participate in the meeting, and that all actions of, or votes by, the Board are 
taken and cast only by Directors and not by persons who are not Directors; and 

(d) Each Director participating in the meeting using electronic transmission 
has provided an unrevoked written consent to receiving electronic communications from 
the Corporation.  

Section 4.15 Notice of Meetings: Notice of all meetings shall state the place, date and 
time of the meeting. The purpose of any Board meeting does not need to be stated in the notice. 
Notice must be given to all Directors at least four (4) days in advance if it is sent by first class 
mail or at least forty-eight (48) hours in advance if delivered personally, by telephone, or by 
electronic transmission. Notice shall not be given by electronic transmission if the Corporation is 
unable to deliver two consecutive notices to a Director by that means, or if the inability to deliver 
the notice becomes known to the Secretary or other person responsible for giving notice. 

Actions taken at any meeting shall be valid, even is notice is not provided in accordance 
with this Section 4.15, if (a) a quorum is present and (b) either before or after the meeting, each 
of Director not at the meeting signs a written waiver of notice, a consent to holding of the 
meeting, or an approval of the minutes. All waivers, consents, and approvals shall be filed with 
the corporate records or made a part of the minutes of the meeting. Valid notice of a meeting 
shall also be deemed to have been validly given to any Director who attends the meeting and 
fails, before or at the beginning of the meeting, to object to the lack of adequate notice. 

Section 4.16 Quorum: A majority of the Board shall constitute a quorum. If a quorum 
is not present at a meeting. No business may be conducted by the Board at any meeting at which 
a quorum is not present, and the only motion which shall be voted on is a motion to adjourn the 
meeting. If at the beginning of meeting a quorum is present but later a quorum is lost due to the 
withdrawal or exit of Directors from the meeting, the remaining Directors may continue to 
conduct business as long as any actions taken thereafter are approved by at least a majority of the 
required quorum, or such greater percentage as may be required by law. 

Section 4.17 Compensation: Directors shall serve without compensation, except that 
they shall be allowed reasonable advancement or reimbursement of expenses incurred in the 
performance of their regular duties as specified in these Bylaws. Any payments to Directors shall 
be approved in advance in accordance with this corporation's conflict of interest policy. Nothing 
herein contained shall be construed to preclude any Director from serving the Corporation in any 
other capacity and receiving reasonable compensation for such service.  
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Section 4.18 Board Action: Every act or decision done or made by a majority of the 
Directors present at a meeting duly held at which a quorum is present is the act of the Board, 
unless the Articles of Incorporation or these Bylaws, or provisions of the Law require a greater 
percentage or different voting rules for approval of a matter by the Board. 

Section 4.19 Actions by Unanimous Written Consent Without Meeting: Any action 
required or permitted to be taken by the Board under any provision of law may be taken without 
a meeting if all members of the Board consent in writing to such action. For purposes of this 
Section only, "all members of the Board," shall not include any "interested Director" as defined 
in Section 5233 of the California Corporations Code. Such written consent or consents shall be 
filed with the minutes of the proceedings of the Board. Such action by written consent shall have 
the same force and effect as the unanimous vote of the Directors. 

ARTICLE 5  – COMMITTEES  

Section 5.1 Committee Formation: The Board may, by resolution adopted by a 
majority of the Directors, provided that a quorum is present, create one or more committees to 
serve at the pleasure of the Board, consisting of two (2) or more Directors. Appointments to such 
committees shall be by a majority vote of the Directors. The Board may appoint one or more 
Directors as alternate members of any committee, who may replace any absent member at any 
meeting of the committee. Such committees may act to the extent of the authority provided in 
resolution by the Board. Provided however, that such committees, shall not have the authority to: 

(a) approve any action for which California Nonprofit Corporation Law 
requires Board approval; 

(b) fill any vacancies on the Board or on any committee which has the 
authority of the Board. 

(c) amend or repeal the Articles of Incorporation or these Bylaws or adopt 
new Bylaws. 

(d) appoint committees of the Board or the members thereof; and 

(e) approve any self-dealing transactions as defined by Section 5233 of the 
California Corporations Code or any successor section thereto, except as provided by 
law. 

Section 5.2 Advisory Committee Formation: The Board, by a majority vote of 
Directors, may establish one or more advisory committees to the Board. The members of any 
advisory committee may consist of Directors or non-Directors. Notwithstanding the powers 
given to other duly-formed committees, advisory committees may not exercise the authority of 
the Board to make decisions on behalf of the Corporation, but shall be limited to making 
recommendations to the Board or the Board's authorized representatives and to implementing 
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Board decisions and policies. Advisory committees shall be subject to the supervision and 
control of the Board. 

Section 5.3 Audit Committee: At all times that this Corporation is required by 
applicable law to have an independent audit, or at any time the Corporation voluntarily chooses 
to do so, the Corporation shall have an Audit Committee consisting of at least two Directors and 
which may include nonvoting advisors. Directors who are employees or officers of the 
Corporation or who received, directly or indirectly, any consulting, advisory, or other 
compensatory fees from the Corporation (other than for service as director) may not serve on the 
audit committee. The audit committee shall perform the duties and adhere to the guidelines set 
forth from time to time by the Board. Such duties include, but are not limited to: 

(a) Assisting the Board in choosing an independent auditor and 
recommending termination of the auditor, if necessary; 

(b) Negotiating the auditor's compensation; 

(c) Conferring with the auditor regarding the corporation's financial affairs; 
and, 

(d) Reviewing and accepting or rejecting the audit. 

Members of the audit committee shall not receive compensation for their service on the 
audit committee in excess of that provided to Directors for their service on the Board. If the 
Corporation has a finance committee, a majority of the members of the audit committee may not 
concurrently serve as members of the finance committee, and the chair of the audit committee 
may not serve on the finance committee. 

ARTICLE 6  – OFFICERS  

Section 6.1 Officers: The Officers of this Corporation shall be a President, a 
Secretary, a Treasurer and such other Officers with such titles and duties as shall be determined 
by the Board of Directors. Any number of offices may be held by the same person, except that 
neither the Secretary nor the Treasurer may serve concurrently as the President. 

Section 6.2 Selection and Term of Office: The Officers of this Corporation shall be 
appointed by the Board of Directors and shall serve at the pleasure of the Board. 

Section 6.3 Removal: Any Officer selected by the Board of Directors may be 
removed by the Board of Directors whenever in its judgment the best interests of this 
Corporation would be served thereby, subject to the rights, if any, of an officer under any 
contract of employment. 
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Section 6.4 Resignation: Any Officer may resign at any time upon written notice to 
this Corporation without prejudice to the rights, if any, of this Corporation under any contract to 
which the Officer is a party. 

Section 6.5 Vacancies: A vacancy in any office because of death, resignation, 
removal, disqualification or otherwise may be filled by the Board of Directors. 

Section 6.6 President: Subject to such powers and duties, if any, as may be prescribed 
by these Bylaws or the Board of Directors, the President shall be the general manager and chief 
executive officer of this Corporation and shall, subject to the control of the Board of Directors, 
have general supervision, direction and control of the business and affairs of this Corporation. 
The President shall preside at all meetings of the Board of Directors. 

Section 6.7 Treasurer: The Treasurer shall cause regular financial books of the 
Corporation to be kept and shall render to the Board of Directors, from time to time as may be 
required, an account of the financial condition of the Corporation and an annual report as 
required by these Bylaws, as well as such other duties as prescribed by the Board. Such duties 
may include, but are not limited to, ensuring that appropriate financial reports are completed and 
made available to the Board, overseeing long-term financial strategies, and developing and 
maintaining systems to monitor the financial integrity of the Corporation. 

Section 6.8 Secretary: The Secretary shall cause to be kept at the principal executive 
office of this Corporation or such other place as the Board of Directors may order minutes of all 
proceedings of the Board of Directors, with the time and place of each meeting, whether regular 
or special, and, if special, how authorized, the notice given, and the names of those present. The 
Secretary shall have all of the powers and perform all of the duties incident to the office of 
Secretary, and shall have such further powers and shall perform such further duties as may be set 
by the Board of Directors. 

Section 6.9 Compensation: The salaries, if any, of the Officers shall be fixed from 
time to time by resolution of the Board of Directors. Such Compensation shall only be allowed 
as permitted by California Nonprofit Law, these Bylaws, and any conflict of interest policy 
adopted by the Board. In all cases, any salaries received by Officers of this Corporation shall be 
reasonable and given in return for services actually rendered to the Corporation that relate to the 
performance of the educational purpose of this Corporation. All Officer salaries shall be 
approved in advance. In approving compensation arrangements, the Board shall base its decision 
on, among other things, information about compensation paid by similarly situated taxable or 
tax-exempt organization for similar services, current compensation surveys compiled by 
independent firms, or actual written offers from similarly situated organizations. The decision to 
compensate any Officer, including the vote of each individual making such a decision, and the 
information relied upon in making that decision and its source shall be documented in writing. 
As is reasonable, the date and terms of any compensation arrangement shall also be documented 
in writing. No Officer shall be prevented from receiving such salary by reason of the fact that the 
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Officer is also a Director of the Corporation, provided however, that such compensation shall 
solely be for services as an Officer. 

ARTICLE 7  – INDEMNIFICATION 

Section 7.1 Indemnification: This Corporation shall indemnify any person who was 
or is a party, or is threatened to be made a party, to any legal action or proceeding by reason of 
the fact that such person is or was an Officer, Director, or agent of this corporation, against 
expenses, judgments, fines, settlements, attorney's fees, and other amounts actually and 
reasonably incurred in connection with such proceedings, to the fullest extent permitted under 
the Law. Notwithstanding any provision of these Bylaws, the corporation shall neither indemnify 
any person nor purchase any insurance in any manner, which would jeopardize or be inconsistent 
with qualification of the Corporation as a tax-exempt organization under the Internal Revenue 
Code, or which would result in liability under Section 4941 of the Internal Revenue Code. 

Section 7.2 Non-exclusive Remedy: The indemnification provided by this article shall 
not be deemed exclusive of any other rights to which those indemnified may be entitled. This 
indemnification shall continue after a person has ceased to be an agent and shall inure to the 
benefit of the heirs, executors, and administrators of such a person. 

Section 7.3 Availability of Indemnification: In determining whether indemnification 
is available to the Director, Officer, or agent of this Corporation under California law, the Board 
shall determine in accordance with Section 5238 of the Corporations Code that such Director, 
Officer or agent was acting in good faith and in a manner such person reasonably believed to be 
in the best interests of this Corporation and, in the case of a criminal proceeding, had no 
reasonable cause to believe the conduct of such person was unlawful. Such determination shall 
be made by a majority vote of Directors who are not parties to the proceeding.  

Section 7.4 Payments: Payments authorized in the article include amounts paid and 
expenses incurred in settling any such proceeding. The foregoing does not apply to any 
proceeding specifically excluded by law, which includes actions brought by or in the right of this 
Corporation and certain actions alleging self-dealing or a breach of any duty to assets held in 
charitable trust. 

Section 7.5 Insurance: The Corporation may purchase and maintain insurance, in 
such amounts as the Board may deem appropriate, on behalf of any person indemnified under 
this article against any liability asserted against or incurred on account of her or his status as an 
agent of this corporation, other than for violating provisions of law relating to self-dealing as 
described in Section 5233 of the California Corporations Code. The Corporation may also 
purchase and maintain insurance, in such amounts as the Board may deem appropriate, to insure 
the Corporation against any liability, including without limitation any liability for the 
indemnification provided in this Section. 
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ARTICLE 8 – FISCAL YEAR 

Section 8.1 Fiscal Years: The fiscal year of the Corporation shall begin on the first 
day of January and end on the last day of December.  

ARTICLE 9 – CORPORATE RECORDS AND REPORTS 

Section 9.1 Maintenance of Corporate Records: The Corporation shall keep at its 
principal office: 

(a) Minutes of all meetings of Directors, committees of the Board, indicating 
the time and place of holding such meetings, whether regular or special, how called, the 
notice given, and the name of those present and the proceedings thereof; 

(b) Adequate and correct books and records of account, including accounts of 
its properties and business transactions and accounts of its assets, liabilities, receipts, 
disbursements, gains, and losses; 

(c) A copy of the Corporation's Articles of Incorporation and Bylaws as 
amended to date.  

Section 9.2 Directors' Inspection Rights: Every Director shall have the absolute right 
at any reasonable time to inspect and copy all books, records, and documents of every kind and 
to inspect the physical properties of the Corporation. Any inspection under this Section may be 
made in person or by an agent or attorney of the Director. 

Section 9.3 Annual Report. Within one hundred and twenty (120) days after the end 
of the Corporation's fiscal year, the President shall furnish or cause to be furnished a written 
report to all Directors containing the following information: 

(a) The assets and liabilities, including the trust funds, of the Corporation as 
of the end of the fiscal year; 

(b) The principal changes in assets and liabilities, including trust funds, during 
the fiscal year; 

(c) The revenue or receipts of the Corporation for the fiscal year; 

(d) The expenses or disbursements of the Corporation during the fiscal year; 

(e) Any transaction during the previous fiscal year involving more than 
$50,000 in which the Corporation was a party and in which any Director or Officer of the 
Corporation has a direct or indirect financial interest, or any of a number of such 
transactions in which the same person had a direct or indirect financial interest and the 
transactions in the aggregate involved more than $50,000; and  
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(f) The amount and circumstances of any indemnification or advances 
aggregating more than $10,000 paid during the fiscal year to any Director or Officer of 
the Corporation pursuant to these Bylaws, unless such indemnification has already been 
approved pursuant to Section 5238(e)(2) of the California Corporations Code. 

The annual report shall be accompanied by any report of independent accountants or, if 
no such report exists, the certificate of an authorized Officer of the Corporation that such 
statements were prepared without audit from the books and records of the Corporation. 

Any statement required by this Section shall describe the names of the interested persons 
involved in such transactions, stating each person's relationship to the Corporation, the nature of 
each person’s interest in the Corporation, and, where practical, the amount of such interest.  

ARTICLE 10 – AMENDMENT TO BY-LAWS 

Section 10.1 Amendments: The Bylaws may be adopted, amended, or repealed by a 
majority vote of the entire Board. However, the amendment or repeal of this Section 10.1 shall 
require the unanimous approval of the Board. After the adoption of these Bylaws, no amendment 
may be made to extend the term of any initial Director beyond the period for which the Director 
was originally appointed or for which the Director was later elected. 

Section 10.2 Amendments to Articles of Incorporation: The Articles of Incorporation 
of the Corporation may be adopted, amended, or repealed by a majority vote by the entire Board. 
All amendments to the Articles of Incorporation must be filed with the Secretary of State of the 
State of California. 

ARTICLE 11 – CONSTRUCTION AND DEFINITIONS 

Section 11.1 Construction: Unless the context requires otherwise, the general 
provisions, rules of construction, and definitions of California Nonprofit Law govern the 
construction of these Bylaws. Without limiting the generality of the preceding sentence, the 
feminine gender includes the masculine and the neuter, and singular includes the plural, the 
plural includes the singular, and the term "persons" includes both a legal entity and a natural 
person. 

Section 11.2 Electronic Transmission: Subject to any guidelines and procedures that 
the Board may adopt from time to time, the terms "written" and "in writing" as used in these 
Bylaws include any form of recorded message in the English language capable of comprehension 
by ordinary means and may include electronic transmissions, such as e-mail, provided that the 
transmission creates a record that can be retained, retrieved, and rendered into clear legible 
tangible form.  
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CERTIFICATION 

This is to certify that the foregoing is a true and correct copy of the Bylaws of The No 
Starch Press Foundation, and that such Bylaws were duly adopted by the Board of Directors of 
said Corporation on August 16, 2017.  

__________________________________ 

Vicki Friedberg, Secretary  
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RESOLUTION OF THE BOARD OF DIRECTORS OF 
THE NO STARCH PRESS FOUNDATION 

A CALIFORNIA NONPROFIT PUBLIC BENEFIT CORPORATION 
 
 The undersigned, constituting all the Directors of The No Starch Press Foundation, a 
California nonprofit public benefit corporation (the “Corporation”), acting by written consent 
without a meeting in accordance with the California Corporations Code and the Bylaws of the 
Corporation (the “Bylaws”), do hereby adopt the following resolutions: 

 
RESOLUTION 

Ratification of Actions of Incorporator 
 
 RESOLVED, that the actions of Kristen A. Pace as incorporator of the Corporation, 
including, but not limited to, the filing of the Corporation’s Articles of Incorporation (the 
“Articles of Incorporation”), the adoption of the Bylaws, and the election of the initial Directors 
of the Corporation, be, and hereby are, ratified and approved. 
 

RESOLUTION 
Minute Book 

 
 RESOLVED, that the Corporation will maintain as part of its corporate records a minute 
book (the “Minute Book”), which will include, but shall not be limited to: (1) its Articles of 
Incorporation and amendments to those articles; (2) its bylaws and amendments to its bylaws; (3) 
minutes from all Board of Director meetings and committee meetings (which shall state the time 
and place of each meeting, whether it was  a regular or special meeting, how notice was given of 
the meeting, who was present, and what actions and discussions that occurred at the meeting); 
and (4) and all written consents of Directors in lieu of a meeting. 
 

RESOLUTION 
Articles of Incorporation 

 
 RESOLVED, that a copy of the Articles of Incorporation, as filed with the California 
Secretary of State on December 27, 2016 that have the file stamp and certification of the 
California Secretary of State on them, be inserted in the Minute Book and that the Articles of 
Incorporation be, and hereby are, ratified and approved. 
 

RESOLUTION 
Agent for Service of Process 

 
 RESOLVED, that the agent named as the initial agent for service of process in the 
Articles of Incorporation is hereby confirmed as the Corporation’s agent for service of process in 
the state of California and that said agent will continue as the designated agent for service of 
process until he resigns or his successor is designated. 
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RESOLUTION 
Bylaws 

 
 RESOLVED, that the Bylaws attached hereto as Exhibit A are approved and adopted as 
the Bylaws of the Corporation and that the Secretary of the Corporation is authorized and 
directed to execute the certificate at the end of the Bylaws and to ensure that a copies of the 
Bylaws are added to the Minute Book and kept and maintained at the principal office of the 
Corporation. 
 

RESOLUTION 
Principal Office Location 

 
 RESOLVED, that the principal office of the Corporation will be located at 245 8th Street, 
San Francisco, California 94103. 
 

RESOLUTION 
Election of Officers 

 
 RESOLVED, that the following persons are elected to the offices set forth opposite their 
names, to hold office until their successors are elected and qualified or their earlier resignation or 
removal: 

Name Office 
William D. Pollock President 

Vicki Friedberg Secretary 
Vicki Friedberg Treasurer 

 
RESOLUTION 

Expenses of Organization 
 
 RESOLVED, that the Officers of the Corporation are authorized and directed to pay the 
expenses of the organization of the Corporation and, if requested, to reimburse the incorporator 
for advancing funds, if any, to the Corporation for this purpose. 
 

RESOLUTION 
Federal and State Income Tax Exemption Applications and Fiscal Sponsorship 

 
 RESOLVED, that the Officers of the Corporation are authorized to execute and file all 
necessary applications for exemption from federal and state income taxes as a nonprofit 
corporation. 
 
 RESOLVED FURTHER, that the Officers of the Corporation are authorized to identify 
and contract with a nonprofit organization that has obtained and is properly maintaining federal 
and state income tax exemptions to serve as the Corporation’s fiscal sponsor, until such time as 
the Corporation obtains its own exemptions from federal and state income taxes as a charitable 
nonprofit corporation.  
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RESOLUTION 
Conflict of Interest Policy 

 
 RESOLVED, that the Conflict of Interest Policy attached hereto as Exhibit B is approved 
and adopted as the Conflict of Interest Policy of the Corporation. 
 
 RESOLVED FURTHER, that each Director and each principal Officer of the 
Corporation shall be given a copy of the Conflict of Interest Policy and shall sign the 
acknowledgment attached hereto as Exhibit C, which the Secretary shall add to the Minute Book 
along with a copy of the Conflict of Interest Policy.  
 

RESOLUTION 
Compensation Policy 

   
 RESOLVED, that the Compensation Policy attached hereto as Exhibit D is approved and 
adopted as the Compensation Policy of the Corporation and that the Secretary shall add a copy of 
the Compensation Policy to the Minute Book.  
 

RESOLUTION 
Statement of Information 

 
 RESOLVED, that the Officers of the Corporation are authorized and directed to execute 
and file with the California Secretary of State a Statement of Information, setting forth the names 
and addresses of the Corporation, its Officers, and agent for service of process. 
 

RESOLUTION 
Registry with the Attorney General 

 
 RESOLVED, that the Officers of the Corporation are authorized and directed to register 
the Corporation with the California Attorney General by completing and filing a Form CT-1, the 
Initial Registration Form.  
 

RESOLUTION 
Bank Resolutions 

 
 RESOLVED, that the President and Treasurer of this Corporation, acting jointly on 
behalf of this Corporation, are authorized to open, maintain and close accounts at any bank or 
similar financial institution as may be necessary or appropriate to conduct the Corporation’s 
business, that all resolutions required by such banks or other financial institutions with respect to 
such accounts are hereby adopted, and that the Treasurer or Secretary of the Corporation is 
authorized to certify to any bank or similar financial institution the adoption of such a resolution 
in the form required by that bank or similar financial institution. 
  
 RESOLVED FURTHER, that the President and Treasurer of this Corporation be, and 
each of them hereby is, authorized to deposit, or cause to be deposited, funds of the Corporation 
in any authorized account of the Corporation, and, in accordance with these resolutions, to 

DocuSign Envelope ID: 2883D84B-DF7C-4B3B-8C72-8E29162FBF56



  
#789466.3  

withdraw from, or charge to, or cause to be withdrawn from or charged to (such amount not to 
exceed $5,000.00) said account at any time and from time to time funds of the Corporation 
against checks, notes, drafts, bills of exchange, acceptances, undertakings, or other instruments 
or orders for the payment of money. 
  
 RESOLVED FURTHER, that the sole signature of either the President or Treasurer is 
sufficient to authorize the withdrawal of funds of this corporation (such amount not to exceed 
$5,000.00) from any authorized account of the Corporation at any time and from time to time 
against checks, notes, drafts, bills of exchange, acceptances, undertakings, or other instruments 
or orders for the payment of money, when made, drawn, accepted or endorsed on behalf of this 
Corporation. 
 

RESOLUTION 
Execution of Contracts and Other Documents 

 
 RESOLVED, that the President, Secretary, and Treasurer are hereby authorized to sign 
all documents authorized by the Board of Directors on behalf of the Corporation. 
 

RESOLUTION 
Employer Identification Number 

  
 RESOLVED, that President’s actions before the date hereof to secure for the Corporation 
a federal employer identification number be, and hereby are, ratified and approved. 
 

RESOLUTION 
Consent to Electronic Transmission 

 
 RESOLVED, that the Corporation may provide official communications to the Directors 
and Officers by e-mail. 
  
 RESOLVED FURTHER, that each Director and Officer who wishes to receive official 
communications from the Corporation by e-mail will sign the form of consent attached hereto as 
Exhibit E (a “Consent to Electronic Communications”). 
  
 RESOLVED FURTHER, that the Secretary of the Corporation is authorized and directed 
to insert such signed Consents to Electronic Communications in the Minute Book. 

 
RESOLUTION 

Authorization of Additional Acts 
 
 RESOLVED, that the Officers of the Corporation are authorized to do and perform any 
and all acts, including execution of any and all documents and certificates as they deem 
necessary or advisable, to carry out the purposes of the foregoing resolutions. 
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 RESOLVED FURTHER, that any lawful actions taken by the incorporator or the 
Officers of the Corporation before the date hereof that are within the authority conferred hereby 
are ratified, confirmed and approved in all respects as the acts and deeds of the Corporation. 
 
 This Action by Written Consent must be filed in the Minute Book and become part of the 
records of the Corporation. 
 
 This Action by Written Consent may be executed in counterparts, each of which shall be 
deemed an original and all of which taken together shall constitute one instrument. 
 
 IN WITNESS WHEREOF, the undersigned have duly executed this Consent as of:   

 
____________________________________                    ________________ 
William D. Pollock 
 
____________________________________                    ________________ 
Vicki Friedberg 
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EXHIBIT A 
BYLAWS OF THE CORPORATION
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EXHIBIT B 
CONFLICT OF INTEREST POLICY
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EXHIBIT C 
ACKNOWLEDGEMENT OF CONFLICT OF INTEREST POLICY
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EXHIBIT D 
COMPENSATION POLICY
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EXHIBIT E 
CONSENT TO ELECTRONIC COMMUNICATIONS 
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THE NO STARCH PRESS FOUNDATION 
COMPENSATION POLICY 

 
The purpose of this Compensation Policy is to protect the interests of The No Starch 

Press Foundation, a California nonprofit public benefit corporation (the “Corporation”), by 
ensuring that Officers, and certain other persons compensated by the Corporation receive 
reasonable compensation.  

1. All individuals that approve compensation arrangements for the Corporation’s 
Officers, highest compensated employees, and highest compensated independent contractors 
(“Compensated Person”) will follow the Conflict of Interest Policy adopted by the Corporation. 

2. Each compensation arrangement for a Compensated Person will be made in 
advance of the Corporation paying compensation to such individual. 

3. Each compensation arrangement for a Compensated Person will be in writing and 
will state the date and the terms of the approved compensation arrangement. 

4. The name of each individual who decides on or votes on a compensation 
arrangement for a Compensated Person will be recorded in writing, and such record will be 
maintained by the Secretary of the Corporation with the records of the Corporation. 

5. Each compensation arrangement for a Compensated Person will be based on: (a) 
information about compensation paid by tax-exempt or taxable organizations of comparable size, 
purpose, and resources (taking into account adjustments due to location and other specific 
conditions); (b) recent compensation surveys compiled by independent firms; and/or (c) actual 
written offers from other tax-exempt or taxable organization of comparable size, purpose, and 
resources (taking into account adjustments due to location and other specific conditions). All 
such information and its sources will be recorded in writing, and such record will be maintained 
by the Secretary with the records of the Corporation. 
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THE NO STARCH PRESS FOUNDATION 
CONFLICT OF INTEREST POLICY 

 

ARTICLE 1 PURPOSE 

The purpose of this Conflict of Interest Policy is to protect the interests of The No Starch 
Press Foundation, a California nonprofit public benefit corporation (the “Corporation”), when it 
is contemplating entering into a transaction or arrangement that might benefit the private interest 
of an Officer or Director of the Corporation or might result in a possible excess benefit 
transaction. This policy is intended to supplement but not replace any applicable state and federal 
laws governing conflict of interest applicable to nonprofit and charitable organizations. 

ARTICLE 2 DEFINITIONS 

1. Interested Person – Any Director, principal Officer, or member of a committee 
with governing board delegated powers, who has a direct or indirect Financial Interest, as 
defined below, is an “Interested Person.” 

2. Financial Interest – A person has a “Financial Interest” if the person has, directly 
or indirectly, through business, investment, or family: (a) an ownership or investment interest in 
any entity with which the Corporation has a transaction or arrangement; (b) a compensation 
arrangement with the Corporation or with any entity or individual with which the Corporation 
has a transaction or arrangement, or (c) a potential ownership or investment interest in, or 
compensation arrangement with, any entity or individual with which the Corporation is 
negotiating a transaction or arrangement.   

 Compensation includes direct and indirect remuneration as well as gifts or favors that are 
not insubstantial.  A Financial Interest is not necessarily a conflict of interest.  Under Article 3, 
Section 2 below, a person who has a Financial Interest may have a conflict of interest only if the 
appropriate governing board or committee decides that a conflict of interest exists. 

ARTICLE 3 PROCEDURES 

1. Duty to Disclose – In connection with any actual or possible conflict of interest, 
an Interested Person must disclose the existence of the Financial Interest and be given the 
opportunity to disclose all material facts to the Directors and members of committees with 
governing board delegated powers considering the proposed transaction or arrangement. 

2. Determining Whether a Conflict of Interest Exists – After disclosure of the 
Financial Interest and all material facts, and after any discussion with the Interested Person, he or 
she shall leave the governing board or committee meeting while the determination of a conflict 
of interest is discussed and voted upon.  The remaining board or committee members shall 
decide if a conflict of interest exists. 

3. Procedures for Addressing the Conflict of Interest 
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a. An Interested Person may make a presentation at the governing board or 
committee meeting, but after the presentation, he or she shall leave the meeting during the 
discussion of, and the vote on, the transaction or arrangement involving the possible conflict of 
interest. 

b. The chairperson of the governing board or committee shall, if appropriate, 
appoint a disinterested person or committee to investigate alternatives to the proposed transaction 
or arrangement. 

c. After exercising due diligence, the governing board or committee shall 
determine whether the Corporation can obtain with reasonable efforts a more advantageous 
transaction or arrangement from a person or entity that would not give rise to a conflict of 
interest. 

d. If a more advantageous transaction or arrangement is not reasonably 
possible under circumstances not producing a conflict of interest, the governing board or 
committee shall determine by a majority vote of the disinterested Directors whether the 
transaction or arrangement is in the Corporation’s best interest, for its own benefit, and whether 
it is fair and reasonable.  In conformity with the above determination it shall make its decision as 
to whether to enter into the transaction or arrangement. 

4. Violations of the Conflict of Interest Policy 

a. If the governing board or committee has reasonable cause to believe a 
member has failed to disclose actual or possible conflicts of interest, it shall inform the member 
of the basis for such belief and afford the member an opportunity to explain the alleged failure to 
disclose. 

b. If, after hearing the member’s response and after making further 
investigation as warranted by the circumstances, the governing board or committee determines 
the member has failed to disclose an actual or possible conflict of interest, it shall take 
appropriate disciplinary and corrective action. 

ARTICLE 4 RECORDS OF PROCEEDINGS 

The minutes of the governing board and all committees with board delegated powers 
shall contain: 

1. The names of the persons who disclosed or otherwise were found to have a 
Financial Interest in connection with an actual or possible conflict of interest, the nature of the 
Financial Interest, any action taken to determine whether a conflict of interest was present, and 
the governing board’s or committee’s decision as to whether a conflict of interest in fact existed. 

2. The names of the persons who were present for discussions and votes relating to 
the transaction or arrangement, the content of the discussion, including any alternatives to the 
proposed transaction or arrangement, and a record of any votes taken in connection with the 
proceedings. 
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ARTICLE 5 COMPENSATION 

1. A voting member of the governing board who receives compensation, directly or 
indirectly, from the Corporation for services is precluded from voting on matters pertaining to 
that member’s compensation. 

2. A voting member of any committee whose jurisdiction includes compensation 
matters and who receives compensation, directly or indirectly, from the Corporation for services 
is precluded from voting on matters pertaining to that member’s compensation. 

3. No voting member of the governing board or any committee whose jurisdiction 
includes compensation matters and who receives compensation, directly or indirectly, from the 
Corporation, either individually or collectively, is prohibited from providing information to any 
committee regarding compensation. 

ARTICLE 6 ANNUAL STATEMENTS 

Each Director, principal Officer and member of a committee with governing board 
delegated powers shall annually sign a statement which affirms such person: (a) has received a 
copy of the conflict of interest policy; (b) has read and understands the policy; (c) has agreed to 
comply with the policy; and (d) understands the Corporation is charitable and in order to 
maintain its federal tax exemption it must engage primarily in activities which accomplish one or 
more of its tax-exempt purposes. 

ARTICLE 7 PERIODIC REVIEWS 

To ensure the Corporation operates in a manner consistent with charitable 
purposes and does not engage in activities that could jeopardize its tax-exempt status, periodic 
reviews shall be conducted.  The periodic reviews shall, at a minimum, include the following 
subjects: 

1. Whether compensation arrangements and benefits are reasonable, based on 
competent survey information, and the result of arm’s length bargaining. 

2. Whether partnerships, joint ventures, and arrangements with management 
organizations conform to the Corporation’s written policies, are properly recorded, reflect 
reasonable investment or payments for goods and services, further charitable purposes and do not 
result in inurement, impermissible private benefit or in an excess benefit transaction. 

ARTICLE 8 USE OF OUTSIDE EXPERTS 

When conducting the periodic reviews as provided for in Article 7, the 
Corporation may, but need not, use outside advisors.  If outside experts are used, their use shall 
not relieve the governing board of its responsibility for ensuring periodic reviews are conducted.  
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THE NO STARCH PRESS FOUNDATION 
CONFLICT OF INTEREST POLICY ACKNOWLEDGMENT 

 
 I, the undersigned, hereby affirm that I have received a copy of the Conflict of Interest 
Policy  (the “Policy”) of The No Starch Press Foundation, a California nonprofit public benefit 
corporation (the “Corporation”). I have read and understand the Policy and agree to comply 
with all its terms and provisions. 
 
 Further, I understand that the Corporation is a nonprofit charitable organization and that, 
in order to maintain its federal tax exemption, the Corporation must engage primarily in 
activities that accomplish one or more of its tax-exempt purposes. 
 
Date:       
Signature:      
Printed Name:     
Title:       
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THE NO STARCH PRESS FOUNDATION 
CONFLICT OF INTEREST POLICY ACKNOWLEDGMENT 

 
 I, the undersigned, hereby affirm that I have received a copy of the Conflict of Interest 
Policy  (the “Policy”) of The No Starch Press Foundation, a California nonprofit public benefit 
corporation (the “Corporation”). I have read and understand the Policy and agree to comply 
with all its terms and provisions. 
 
 Further, I understand that the Corporation is a nonprofit charitable organization and that, 
in order to maintain its federal tax exemption, the Corporation must engage primarily in 
activities that accomplish one or more of its tax-exempt purposes. 
 
Date:       
Signature:      
Printed Name:     
Title:       
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Vicki Friedberg

Secretary

8/21/2017
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THE NO STARCH PRESS FOUNDATION 
CONSENT TO ELECTRONIC TRANSMISSION 

 
 Section 20 of the California Corporations Code and the Bylaws of The No Starch Press 
Foundation, a California nonprofit public benefit corporation (the “Corporation”), require that 
the Corporation obtain the consent of each Director and/or Officer of the Corporation to send 
official Corporate communications from the Corporation via e-mail or other electronic 
transmission.  By signing this form, you consent to the Corporation sending you official 
communications by e-mail or other electronic transmission.   
 
 Before signing this form, please review the following: 
 

1. You are not required to give your consent.  Unless you sign below, all official 
communications will be sent to you in non-electronic form.  

2. You may withdraw your consent any time by providing written notice to the 
Corporation that you are withdrawing your consent. 

3. This consent is broad, and covers transmission of meeting notices and other 
important information regarding the Corporation.   

4. Consenting to electronic transmission via e-mail requires that you have access to a 
computer, have a current e-mail account in your name, and have a current e-mail address on file 
with the Corporation. 

 The undersigned Director and/or Officer has read and understands the foregoing, and 
hereby provides consent to receive official communications from the Corporation by e-mail or 
other electronic transmission until such time as this consent is revoked in writing.  The 
undersigned Director and/or Officer agrees to immediately inform the Corporation if there is a 
change in their e-mail address on file with the Corporation.  
 
Date: ___________________ 
 
Signature: ___________________________________  
Print Name: __________________________________ 
Title: _______________________________________ 
E-mail address: _______________________________ 
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bill@nostarch.com

8/19/2017

William D. Pollock

President
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THE NO STARCH PRESS FOUNDATION 
CONSENT TO ELECTRONIC TRANSMISSION 

 
 Section 20 of the California Corporations Code and the Bylaws of The No Starch Press 
Foundation, a California nonprofit public benefit corporation (the “Corporation”), require that 
the Corporation obtain the consent of each Director and/or Officer of the Corporation to send 
official Corporate communications from the Corporation via e-mail or other electronic 
transmission.  By signing this form, you consent to the Corporation sending you official 
communications by e-mail or other electronic transmission.   
 
 Before signing this form, please review the following: 
 

1. You are not required to give your consent.  Unless you sign below, all official 
communications will be sent to you in non-electronic form.  

2. You may withdraw your consent any time by providing written notice to the 
Corporation that you are withdrawing your consent. 

3. This consent is broad, and covers transmission of meeting notices and other 
important information regarding the Corporation.   

4. Consenting to electronic transmission via e-mail requires that you have access to a 
computer, have a current e-mail account in your name, and have a current e-mail address on file 
with the Corporation. 

 The undersigned Director and/or Officer has read and understands the foregoing, and 
hereby provides consent to receive official communications from the Corporation by e-mail or 
other electronic transmission until such time as this consent is revoked in writing.  The 
undersigned Director and/or Officer agrees to immediately inform the Corporation if there is a 
change in their e-mail address on file with the Corporation.  
 
Date: ___________________ 
 
Signature: ___________________________________  
Print Name: __________________________________ 
Title: _______________________________________ 
E-mail address: _______________________________ 
 

DocuSign Envelope ID: 2883D84B-DF7C-4B3B-8C72-8E29162FBF56

Secretary

8/21/2017

vfriedberg@hotmail.com

Vicki Friedberg
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